REPUBLIC OF KENYA

COUNTY GOVERNMENT OF NYAMIRA @2
e

COUNTY PUBLIC SERVICE BOARD
P.O Box 434-40500, NYAMIRA

ADVERTISEMENT FOR VACANCIES

Nyamira County Public Service Board wishes to recruit competent and
qualified persons to fil the following vacant positions as per the
constitution of Kenya 2010 under Articles 176 and County Government
Act No.17 of 2012.

OFFICE OF THE GOVERNOR

County Attorney: Position (1)

Terms of service: Six (6) years non-renewable contract
Job Group: JG'T

Salary as per Salaries & Remuneration Commission of Kenya.

Requirements for Appointment: -

» Be a Kenyan Citizen;

> Be a holder of LLB degree from a reputable and recognized
university;

> Have a postgraduate Diploma in Legal Studies from the Kenya
School of Law and be admitted as an advocate of the High Court of
Kenya with a current Practicing Certificate;

> Masters degree from a reputable University will be an added
advantage;

> Be a member of Law Society of Kenya in good standing;

» Must be an Advocate of the High Court of Kenya of at least ten (10)
years standing;

> Meets the requirements of leadership and integrity set out in
Chapter six of Constitution of Kenya;
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Duties and Responsibilities: -

The County Attorney shall:-

>

Y

Be the principal legal adviser to the County Executive Committee
and as such shall attend the meetings of the County Executive
Committee as an ex officio member of the Executive Committee;

Represent the County Executive in court or in any other legal
proceedings to which the County Executive is a party, other than
criminal proceedings and manage the litigation and dispute
resolution function of the County;

Advise H.E the Governor, County Executive Committee Members
and all departments in the county executive and agencies on
legislative and other legal matters;

Undertake legal research on matters that affect the County
Government and promote the compliance with the law by the
County Executive;

Be the depository of all County laws and legal documents,
agreements, MOUs, and other fitle documents of the County
including title deeds and Logbooks;

Have custody of the County Seal and keep record of all instruments
executed by seal.

Prosecute offences resulting from the County legislations in County
Courts;

Negotiate, draft, vet and interpret documents and agreements,
MOQOUs, treaties and other legal instruments for and on behalf of the
County Executive and its agencies;

Be responsible for the revision of county laws, policies and
coordinate the publication in the relevant Gazette of all Policies,
Regulations and Acts of the County Assembly;

Liaise with the Office of the Attorney-General when need arises;

Licise with the Office of the County Attorney in any other County
when need arises and on matters of mutual interest; and

Perform any other function as may be necessary for the effective
discharge of the duties and the exercise of the powers of the County
Attorney.
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Deputy County Secretary: Position (1)

Terms of service: 3 years Contract

Job Group: JG 'S’

Salary as per Salaries & Remuneration Commission of Kenya

Requirements for Appointment:

>
>

>

>

>

Be a Kenya Citizen;

Be in possession of a degree in social sciences/Management from a
university recognized in Kenyq;

Possess a master's degree in a relevant field;

Knowledge and experience in Financial Management will be
desirable.

Have working experience of not less than ten (10) years, of which 3
should be in a large organization;

Satisfy the requirement of chapter six (6) of the Constitution of Kenya
2010;

Demonstrate thorough understanding of the County Government
Objectives and Vision;

Have capacity to work under pressure to meet strict timelines:

Have good interpersonal and communication skills; and
Demonstrate understanding and commitment to the National
Values and principles of Governance and Public service.

Have done Strategic Leadership development programme from a
recognized institution.

Demonstrated high degree of professional and technical
competence as reflected in work performance and results.
Membership of any relevant Professional bodly.

Duties and Responsibilities
Duties and responisibilities at this level will entail: -

>
>

>
>

Deputize the county secretary

Secretary to the County Performance Management and Monitoring
Committee;

Dissemination of County Government Policies and Programmes;
Coordinating County Government Functions, Reports and
Programmes;
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Preparing and drafting Memoranda, Ministerial Position and
Concept Papers;

Follow-up action on Executive Committee decisions and directives
with relevant departments;

Conducting technical research and special studies on policy issues;
Representing the county secretary in meetings and other functions
Supporting in establishing, strong, linkages between County
Departments and external stakeholders; and

Performing any other duties that may be assigned from time to time.

DEPARTMENT OF PUBLIC SERVICE MANAGEMENT

Sub County Administrator: POSITION (1)

Terms of service: P&P

Job Group: JG'N’

Salary as per Salaries & Remuneration Commission of Kenya

Requirements for Appointment: -

Duties and responsibilities at this level will entail: -

>
>

Be a Kenyan Citizen;

Possess a Bachelor's degree in any of the following Social Sciences,
Public Administration, Business Management/ Administration,
Strategic management, or equivalent quadlification from a
recognized institution;

Have vast knowledge, experience and distinguished career of not
less than of 7 years, of which at least 4 years in a senior position in
Administration and Management in the Public Service or Private
Sector;

Master's degree in any of the following Social Sciences: Public
Administration,  Business Management/Administration, Human
Resource  Management, Strategic Management, Finance,
Economics or equivalent quadlification from a recognized institution
will be an added advantage;

Fulfiled all the requirements of Chapter Six (6) of the Constitution of
Kenya;
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» Proven communication, proficiency in computer applications and
report writing skills; and have capacity to work under pressure to
meet strict deadlines;

» Demonstrated thorough understanding of Devolution, the County
Development objectives/ National Goals policies and Vision;

» Have thorough knowledge of structural, legislative and regulatory
framework of the Public Service and Administration;

» Have ability to work under in a multi-ethic environment with sensitivity
and respect for;

» Leadership/ Management course lasting not less than four (4) weeks
from arecognized institution; ;

» Demonstrated high degree of professional and technical
competence as reflected in work performance and results;

» Membership of any relevant Professional body will have an added
advantage;

DUTIES AND RESPONSIBILITIES

» Organizing, coordinating, managing and supervising the
general administrative functions in the Sub- County unit;

» Supervising County Staff in the Sub County Unit

» Supervising County Projects in the Sub County Unit

» Implementing and maintaining effective service delivery
standards;

» Coordinating developmental activities at the sub county.

» Providing and maintaining infrastructures and facilities of Public
Sector;

» Facilitating and coordinating citizen  participation in
development of policies and delivery of service;

» Preparing progress reports for management in accordance
with approved reporting formats and ensuring tfimely submission
of reports on County Projects;

» Ensure timely, efficient communication and coordination of all
Sub- County activities;

» Partficipating in development of the annual work plans,
budgets and policies, ensuring strict compliance with the
relevant statutes;

» Ensuring compliance with National Values and Principles of
Good Governance as outlined in Article 10 and 232 of the
Constitution of Kenya, 2012;

» Ensuring operationalization of service delivery in all the
devolved unit in the Sub-County;
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» Ensuring efficient management of resources and co-ordination
of County Government resources; and
» Performing any other functions and duties as directed by the
supervisor

Ward Administrator: Position (4)

Terms of service: P&P

Job Group: JG 'K

Salary as per Salaries & Remuneration Commission of Kenya

Requirements for Appointment: -

Duties and responsibilities at this level will entail: -

» Be a Kenyan Citizen;
> Possess a Bachelor's Degree in any of the following disciplines: -

Public Administration; Business Administration/Management,
Community Development or any other Social Science from a
recognized institution;

Demonstrate a thorough understanding of County development
objectives;

Demonstrate a thorough understanding and commitment to values
and principles as outlined in Articles 10 and 232 of the Constitution;
Ability to work in a multi-ethnic environment and sensitivity and
respect for diversity;

Must have good inter-personal and communication skills; and
Proficiency in computer applications;

Duties and Responsibilities

» Coordinating, managing and supervising the general
administrative function

» Development and implementation of policies and plans. Provision
of service delivery

» Undertake developmental activities to empower the community.
> Provision and maintenance of infrastructure and facilities of public
services. Exercising functions and powers delegated by the Public

Service Board under Section 86 of the County Governments Act.



» Coordinating and facilitating citizen participation in the
development of policies and plans and delivery of services.

> Establish an efficient and effective citizen service delivery center.

» Managing all cross cutting issues in the Ward such as HIV and AIDS,
gender mainstreaming, integrity programs among others.

» Accounting for movable and immovable assets of the County
government.

> Implementing an effective performance management system.

> Any other duty assigned from time to time.

PUBLIC COMMUNICATIONS OFFICER Il (People living with disabilities)
Terms of Service: P&P
Job Group JitJ
Salary as per Salaries & Remuneration Commission of Kenya.
Position (1)
Duties and Responsibilities
» Gathering information on existing programs, significant events and
the impact on customers and forwarding the same to the head of
Department for dissemination.
> Liaising with media practitioners and the public on issues of mutual
concern under the guidance of a senior officer, and
> Performing any other duties that may be assigned from time to time.

Requirements for Appointment

For appointment to this grade, a candidate must:

» Be a Kenyan citizen;

> be in possession of a Bachelors degree in any of the following
disciplines:-Mass communication, Communication Studies,
Journalism, Public Relations, Social Sciences or any other approved
equivalent qualifications from a recognized University/Institution;

> possess good oral and written communication skills in both English
and Kiswahili; and

» Be proficient in computer applications.

> Meet the requirements of chapter six of the Constitution.

Assistant Physiotherapist 11l (People living with disabilities)
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Terms of Service: P&P

Job Group JG 'H’
Salary as per Salaries & Remuneration Commission of Kenya.
Position (1)

Requirements for Appointment:
For appointment to this grade, a candidate must:-

>
>
>
>

>
>

Be a Kenyan citizen;

Possess diploma in physiotherapy from a recognized institution;

Have registration certificate from the physiotherapy Council of
Kenya (PCK);

Have practicing license from physiotherapy Council of Kenya (PCK)
and

Possess certificate in computer application skills.

Meet the requirements of chapter six of the Constitution.

Duties and Responsibilities:-

>

>
>
>

providing physiotherapy services to inpatients and outpatients at an
outpatient unit/ward/health institution;

assessing patient needs including rehabilitation;

verifying and maintaining information and records relation to
patients;

screening, assessing and proving therapeutic exercises, manual
therapy, electrotherapy and hydrotherapy as per the
patients/clients formulated treatment plan;

Collecting data for operational research;

Sensitizing the community on physiotherapy issues; and

Preparing periodic reports.

Security Warden Il (People living with disabilities): Position (1)
Terms of Service: P&P

Job Group JG “E'

Salary as per Salaries & Remuneration Commission of Kenya.

Requirements for Appointment:
For appointment to this grade, a candidate must:-

>
»

Be a Kenyan citizen;
Be in possession of the Kenya Certificate of Secondary Education
and at least D+ in KCSE or its accepted equivalent;

KA
33\ % Y28



> Be Less than 36 years of age; and
> Be mentally fit.
> Meet the requirements of chapter six of the Constitution.

Duties and Responsibilities: -
» Keeping and maintaining records of crimes and incidences;
» Reporting and controlling of unwanted intruders to restricted areas,
» Custody and disposal of lost and found items;
> Maintenance of firefighting equipment and first aid kit; and
> Designing security documents and related security information.

Senior Support staff/Cleaning Supervisor lll (People living with disabilities)
Terms of Service: P&P
Job Group J&'D
Salary as per Salaries & Remuneration Commission of Kenya.
Position (1)
Requirements for Appointment:
For appointment to this grade, a candidate must:-
» Be a Kenyan citizen;
> Be a holder of (KCE) Division IV or (KCSE) mean grade of D(plain);
and
> Meet the requirements of chapter six of the Constitution.

DEPARTMENT OF LAND, HOUSING, PHYSICAL PLANNING AND URBAN

: — e
DEVELOPMENT

MUNICIPAL MANAGER: Position (1)

Terms of service: Five (5) years non-renewable contract
Job Group: JG'Q’

Salary as per Salaries & Remuneration Commission of Kenya.

Requirements for Appointment:
For appointment to this grade, a candidate must:-

> Be a Kenyan citizen;

» Hold a Bachelor's Degree in Urban Management, Public
Administration, Business Management or any other relevant Degree
from a university recognized in Kenya

> Possession of a relevant Master's Degree would be an added
advantage
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> Must have at least Ten (10) years of experience, five (5) years of
which must have been in a senior management level in reputable
organization;

> Must be computer literate in Microsoft package from a recognized
institution;

» Understanding national goals, policies and development objectives
of vision 2030;

» Excellent communication and interpersonal skills; Demonstrate a
thorough understanding of socio-economic dynamics in Nyamira
County

> Be a strategic thinker and result oriented Wide knowledge in Urban
Development Policies and Financial Management

> Be a registered Member of the Institute of Certified Public Secretaries
of Kenya (ICSK) of good standing.

» Good knowledge and interpretation of key and related Urban Areas
and Cities Legislations and Policies, Knowledge of Municipal
Operations and Delegation of Powers

> Satisfy the requirements of Chapter six (6) of the Constitution on
Leadership and integrity

Duties and Responsibilities: -

> Answerable to the board and implement the decisions and functions

of the board as per Urban Areas and Cities Act,2011 Section 20 and
21

» Manage Administration in accordance to the Urban and Cities
Areas Act, 2011 and applicable legislations.

> Formulation and implementation of policies, strategies, plans and
programs

» Develop, implement an integrated Development Plan and monitor
its progress

> Act on behalf of the Municipal Board by ensuring the execution of
the decisions of the Board

» Prepare and present for approval to the Board of the Municipality,
an annual estimate of revenue and expenditure.

> Be principally responsible for building and maintaining a strong
alliance and effective working relationships between the Board and
the civil society, private sector and community-based organizations;

» Prepare, and submit to the Board an annual report on the activities
and accomplishments of the departments and agencies comprising
the executive branch of the Municipality.
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» Act as Board Secretary and as an ex-officio member of all
committees of the Board; and

» Exercise supervision over all departments and agencies of the
Municipality and coordination of its activities

» Enforce the provisions of this Charter, Municipal By-laws, and all
applicable laws; and other Municipality decisions;

» Prepare and administer the annual Municipality budget;

» Administer Municipality utilities and property;

» Encourage and support regional and intergovernmental
cooperation;

» Promote cooperation among the Board of the Municipality, staff
and citizens in developing Municipality policies and building a sense
of community;

» Exercise such other powers as may be prescribed by Charter, by-
laws and applicable laws.

» Any other duties as directed by the Board

HOW TO APPLY

Interested and qualified persons willing to apply are requested to submit
their applications online via www.cpsb.nyamira.go.ke accompanied by
a copy of National Identity Card, a detailed C.V, copies of all relevant
Certificates and testimonials, copies of clearance certificates from:-

1. Ethics and Anti-Corruption Commission — EACC,

2. Kenya Revenue Authority -KRA,

3. National Police Service Directorate of Criminal Investigations(Police
Clearance Certificate),

4. Credit Reference Bureau.

5. HELB( Higher Education Loan Board)

to reach the Nyamira County Public Service Board on or before close of
business on 11th March 2022 midnight (East African time).

Secretary/CEO,
Nyamira County Public Service Board,
P.O. Box 434-40500,

Nyamira.
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